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IEEE-SA STANDARDS BOARD APPEAL BRIEF SUBMITTAL TEMPLATE 
· The appeal brief is limited to 10 pages (minimum font size 11) and all issues/objections regarding the appeal must be included in one submission. The appeal brief must be prepared for printing onto single sided, letter-size paper.


I. Appellant Identification
Name:
Address:
Phone:
Fax:
Email:
Employer:

Affiliation:


II. Background
Date of action or inaction that is the basis of the appeal:
Standard or PAR identification and title:
Sponsoring society and committee:
Name of Working Group:
Name of WG chair:

III. Concern(s) by the Appellant
1) Number each concern regarding the nature of the objection(s).
2) For each concern list any adverse effects.
3) For each concern identify the clauses of the Sponsor’s and or Standards Board procedures that are at issue.
4) For each concern identify the specific remedial action(s) that would satisfy the Appellant’s concerns.
5) For each concern identify previous actions, including all subordinate appeals to resolve objection(s) and provide the statements of the outcomes/decisions of each action.
6) Provide a sequence-of-events for actions identified in 5).

IV. Evidence supporting the appeal
· The Appellant shall provide documentation/evidence supporting all statements in the appeal brief.
· Evidence supporting the content of the appeal may be attached as appendices, but shall be limited to 50 pages in length (minimum font size 11).


V. Signature
· Sign and date the appeal brief and submit it to the IEEE-SA Standards Board Secretary.
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